
 

 

  

Director of Children’s Ministry 
Overview: To craft and lead a program that will offer age-appropriate 
spiritual education and service activities for elementary children that is 
directly connected to the mission of Virginia-Highland Church. 
 
Position Type: 

 This is a 10 hour a week position (including about 4 hours on Sunday 
mornings) paid $10,000 per year. 

 
Reporting To: Associate Pastor and Parish Council 
 
Direct Reports: Childcare Staff 
 
Responsibilities:  

 Coordinate and Lead Sunday Morning Activities: Greet and orient 
families as they arrive for worship.  Deliver or provide for Sunday 
morning children’s spiritual education. Coordinate children’s ministry 
leaders and provide instruction to leaders. 

 Choose Curriculum:  Develop or purchase lectionary-based, inclusive, 
non-hetero-normative, age-appropriate curriculum that connects to the 
VHC mission (do justice, love mercifully, walk humbly). 

 Coordinate special events for children and families with VHC staff (e.g. 
Children’s Christmas service, singing during worship, picnic, hike, 
volunteering events or drives).  

 Liaise with Parents:  Maintain an updated database of active families 
and engage in regular communication with parents and children.  Work 
with the parents to brainstorm ways to build the children’s program and 
give leadership to accomplishing related tasks. 

 Vet and Train Volunteers:  Maintain a base of children’s ministry 
volunteers that includes individuals from across the spectrum of 
worshippers at VHC (to both parents and non-parents).  Ensure 
volunteers are background checked and undergo child-protection 
training in accordance with the VHC Safe Church Policy.  Maintain a 
list of eligible volunteers and manage scheduling for these volunteers.   



 

 
 
 
 

 Supervise Paid Childcare Staff:  Check-in with Childcare Staff each 
Sunday and ensure proper care for nursery children. Liaise with VHC 
Staff and Parish Council for the needs of the nursery and Childcare 
Staff.  

 Serve as a member of the VHC Staff Team: Participate in Staff 
meetings and worship planning. Work together as a team member to 
provide for the faith formation of the community. 

 
Qualifications/Requirements: 

 Certified in First Aid and CPR (must turn in a copy of certification to 
supervising pastor). 

 Pass a National Criminal Records Check, Georgia Criminal Background 
Check, and any other background checks deemed necessary by the 
church. 

 Agree to a drug screening test at any time desired by the Parish 
Council. 

 Agree to abide by the VHC Safe Church Covenant. 
 
Core Competencies: 

 Friendly and outgoing personality 
 Warm and welcoming presence 
 Able to connect with children  
 Hardworking, self-starter 
 Great communication skills 
 Affirming of the variety of genders and sexualities 

 
Desired Experience: 

 Experience working with children from birth to twelve years old 
 Experience in educational settings 
 Experience developing curriculum preferred 
 Theological education preferred 

 
 


