
Columbia Seminary Day of Giving  

Student Calling Job Description and Details  

 

What:   

The office of institutional advancement is seeking student callers to reach out to alumni 

and friends of the seminary by phone to 1) thank them for their past support and 2) ask 

them to consider making another gift to the annual fund to support the seminary and 

current students. Calls will be centered around a CTS community-wide “Day of Giving.” 

Ideal Candidates for student calling:  

Enjoy connecting with others over the phone, are passionate about Columbia and love 

to talk about their experience, understand how valuable donors are to Columbia’s 

present and future!  

Dates for Calling:  

Calling will take from 3 pm-8 pm on September 17th,18th, and 19th. Callers need to be 

able to commit to a block of at least two hours of calling at a time. Calling stations will 

be set up in the communications and development offices on the garden level of 

Campbell Hall.  

Mandatory Training:  

There will be two paid training sessions offered, callers must attend one or the other. 

Training sessions will be Sunday, September 15th and Monday, September 16th from 5-6 

pm. Training will be held on the garden level of Campbell Hall.  

Compensation:  

$10 an hour* 

To apply:   

Anytime before September 9th, reach out to Heidi Gleason, director of annual giving, to 

schedule a time to meet. You can email, call or stop by. Email: gleasonh@ctsnet.edu  

Call: 404-687-4588 Stop by: Room 7/Development Services in the basement of 

Campbell Hall around the corner from the mail room. 

*Student callers must fill out tax forms, direct deposit and I-9 documents with Jody Sauls 

in Human Resources. Wages can be directed to a student account without filling out 
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payroll forms. If a student has a balance on their account, the funds will reduce their 

balance.  

F-1 students may work on campus up to 20 hours per week and need to work with the 

director of annual giving on a certification letter to present to the Social Security 

Administration to receive a social security number to be eligible for payment.  

International students need a W-8BEN and a tax ID #/social security number. If there is 

not a Tax Treaty between the student’s home country and the US, taxes will be withheld. 

If there is a Tax Treaty, it must specifically exempt earnings from withholding at the 

source.  

  

 


